Nottingham Virtual School Annual Alternative Provision Census Return Policy
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Introduction

“The census of pupils in alternative provision is a local authority census that requires
the return of individual pupil records...for pupils attending a school not maintained by
a local authority for whom the authority is paying full tuition fees.” (DfE Alternative
Provision Census 2019).

Local authorities are therefore required to complete a census return for any child they
place in an education provision that is not maintained by a local authority and therefore
will not feature in any other census, see paragraph 3.1 below.

There are occasions when the Nottingham City Virtual School will place a child in non-
maintained education provision as part of their duty to promote and support the
education of children in care, this may occur when a child is without a school place and
alternative education provision is arranged as an interim. Where the Nottingham City
Virtual School place, and fund, children in non-maintained provision these pupils will
feature on the census return completed by them.

For 2019, the census period is from 19 January 2018 to 17 January 2019 inclusive.

Criteria for the Nottingham City Virtual School submitting census return

The Nottingham City Virtual School will submit an Alternative Provision Census Return
for pupils when all of the following criteria are met:

The pupil attends education provision that is not maintained by a local authority.

The Nottingham City Virtual School arranged and funded the alternative education
provision or the alternative education provision has been arranged and funded by the
City Council Placements or Social Care team for children in care.

The pupil is aged between 2 and 18

The Nottingham City Virtual School will also include pupils on the AP census when
their main source of education is an AP but are also registered at a maintained school,
these pupils will only be included if the Virtual School has arranged the AP. It is
accepted that in these circumstances such pupils may legitimately appear on the local
authority AP census and on the schools census, however as the Virtual School is
taking responsibility for the pupil’s main education at the AP it is reflected by including
them on the local authority AP census. To avoid double-counting the mainstream
school should record these pupils as dual registration.

Children who NOT included in the census

The Nottingham City Virtual School will NOT include pupils in the AP census return if
they are included in one of the following census:

The school census for maintained nursery, primary, secondary, all-through schools
(including academies and free schools) and maintained, non-maintained and hospital
special schools and PRUs (including AP academies and AP free schools) in England

The annual school census for maintained general hospital schools
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4.1.

The early years census

In education in an FE college; such pupils are recorded on the individual learner record
(ILR) submitted by the FE college”

Alternative Provision- cateqories for the AP census

Alternative Provision for the purposes of the census consists of the following:

Independent school: schools in England and Wales for whom the local authority is paying

full or part of the tuition fees.

Hospital: pupils who are in hospital but which is not a hospital school. Pupils attending
‘hospital’ in another authority’s area but the local authority is paying tuition fees should be
included.

Non-maintained special school: pupils attending education establishments in the local

authority or another authority’s area and the local authority is paying full or part tuition

fees.

Not a school: pupils that are being educated in an establishment other than a school or
hospital this includes:

Children being educated in a community or residential home- where the local
authority is responsible for the education provision and they are not on roll at a
maintained school.

One to one tuition- where pupils are receiving tuition funded by the local authority
and they are not on roll at a maintained school.

FE colleges-children of statutory school age that are not registered at a school and
are being educated at an FE college, funded by the local authority.

Other unregistered provider- where pupils of statutory school age is in a local
authority placement that is not registered as a school or hospital.

Work based placement- where children are placed in a local authority funded work
based placement.

4.2. Children on the Virtual School roll who have any of the above educational experiences
for any period in the census period will be included by the Virtual School on the census
return.

5.  Definitions for Pupils counted on the Alternative Provision census

5.1. Below are extracts from Appendix 2 of the DfE Alternative Provision Census 2018
(version 1.5) are applicable to Nottingham City Virtual School

Type of Pupll Include? Category

Pupil receiving home tuition for whom the local Yes Not a school (NOT)

authority is financially responsible, including those
requiring SEN support

Pupil attending a designated hospital school No Not applicable —

included in school
census
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Pupil receiving tuition whilst in hospital (the pupil Yes Hospital (HSP)
should only be entered if they are not on roll at a
maintained school or other establishment covered
by the school census)

Pupil in local authority maintained general No Not applicable —
hospital school included in different
data return — not
applicable to Virtual
School

Pupil of compulsory school age not registered ata | Yes Not a school (NOT)
school, being educated at FE colleges and for
whom the local authority is financially responsible.
Asylum seekers of compulsory school age
attending FE colleges of with voluntary sector
providers

Pupil with a EHCP or SEN not yet assessed at an | Yes Independent (IND)
independent school for whom the local authority
pays the fees

Pupil attending a special school not maintained by | Yes Non-maintained special
the local authority or another authority for whom school (NMS)
the local authority pays the fees

Pupil held in unit for their own safety, where the Yes Not a school (NOT)
local authority is paying for the education,
although the unit is another authority

Pupil held at a detention centre funded by the No Not applicable
Home Office

Pupil not on a school roll elsewhere and held ata | Yes Not a school (NOT)
detention centre where the local authority is fully
financially responsible for the pupil

Pupil for whom the local authority is paying for Yes Not a school (NOT)
education in any of the alternative providers
covered above but taking place outside England

6. Nottingham Virtual School’s Process for Identifying Eligible Pupils

6.1. Itis important to identify and record children eligible to be included in the census return
as soon as they meet the criteria during the year, in preparation for their inclusion on
the census return in January.

6.2. The processes of identifying, checking and recording children eligible for inclusion on
the census return to is described in the table below:

Virtual School Action required Action by Process
Team
Admin Identifies eligible cases by AS, LF Pupils identified
populating the Alternative during weekly
Provision (AP) Census List. Admin Team
data meeting
Caseworkers Checks the AP Census List | KC, MR, KS, TW, | Caseworkers to
weekly and completes any check and
gaps for their cases. update the AP
Census list a
Checks the AP Census list minimum once
weekly to ensure cases per week.
they hold that are eligible
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for inclusion are included on
the list.

All columns and gaps
need to be completed to
enable PH to complete the
pupil’s record fully in the
Alternative Provision panel
on ONE (panel 34)

Admin

Before the cenusus return
date, PH to Update ONE
records with data collected
on the AP Census List.

PH

There is an AP
census panel in
ONE on the
pupil record
(panel 34),
which
corresponds to
the AP
spreadsheet
columns; to
enable the data
to be entered
from the
spreadsheet into
ONE effectively
and efficiently.

Local Authority Support in the Completion of the Census Return

Contact: Jude Eade, Data and Analysis Co-ordinator (DAISI)

Tel: 63132

Email ; jude.eade@nottinghamcity.gov.uk
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